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Upperby Primary School

COMPUTER USE, INTERNET USE & E-MAIL
Introduction  

Upperby Primary School will allow pupils, teachers and other employees, access to its computers, network services and the internet.  

    All  pupil  activity,  when  using  the  network  and  internet  in  school, must be in support of education and/or research.  Pupils who access the  internet  from the  school  site  are  responsible  for  everything  that  takes  place on their computers; therefore some adult supervision is essential.  

Benefits  

Access to e-mail and the internet will enable staff and pupils to:  

•   Explore thousands of   libraries, databases, museums and other repositories of information  

•   Exchange personal communication with other internet users around the world  

•   Keep abreast of news and current events  

Effective use  

Internet access should be planned to enrich and extend learning activities as an integral aspect of the curriculum.  

    Pupils will:  

    •    Be given clear objectives of internet use  

    •    Be educated in responsible and effective internet use  

    •    Be supervised appropriately  

    •    Learn to search for and discriminate between valid and inappropriate material  

    •   Learn to copy, save and use material found on the internet without infringing copyright.  

Good  internet  practice  guidelines  will  be  displayed  next  to  every  classroom computer with internet access.  

Personal Security Guidelines  

Pupils should:  

    • Never reveal personal information, either their own or other, such as addresses, telephone numbers and personal e-mail addresses  

    • Never meet people they may have contacted on the internet  

    • Notify  their  teacher  whenever  they  come  across  information  or messages  that  are  dangerous,  inappropriate,  or  make  them  feel uncomfortable  

    • Be aware that the author of an e-mail or web-page may not be the person they claim to be.  

Managing E-mail  

Pupils do not have a personal e-mail address; instead, e-mails are sent and received via a whole class e-mail address.  This way, teachers can check e-mails before they are passed on to the pupils.  

    E-mail may contain attached documents and files. These could potentially carry viruses. Users are requested  to  check  these  with  a  virus  scanner  before  opening;  if  in  any  doubt,  do  not  open  and  ask  a member of the ICT staff to look at it.  Many attached documents will not  make  it  past  the  virus  scanner,  and  will  therefore  be  unable  to  be  opened.  

Access Permission  

Pupils   are   responsible   for   appropriate   behaviour   on   the   school’s computer   network   just   as   they   are   in   the   classroom   or   on   the playground.  Communications on the internet are often public in nature;  general  school  rules  regarding  behaviour  apply  and  it  is  expected  that  users will comply with the guidelines of this policy.  It is essential that  pupils  ask  permission  to  use  the  internet  so  that  it  can  be  monitored  effectively.  

Parental Support  

Pupils could have unfiltered, unsupervised internet access at home.   Therefore it is important that all parents are aware of the concerns and benefits of internet use.  A fact sheet will be sent home to parents at the start of each school year to highlight these areas. 

Usage Rules and Guidelines  

Privacy
Teachers  and  staff  may  review  documents  and  e-mails  to  ensure  that  pupils are using the system responsibly and that e-mail material is of an appropriate nature.  

Software  
Pupils should never download, load or install any software, shareware, or freeware, or load any such software from floppy discs unless they have permission from their teacher.  Pupils may not copy other people’s work or intrude into other people’s files without permission.  

Inappropriate Materials or Language  
Profane, abusive   or impolite language     should     not    be    used    to communicate nor should materials be accessed that are not in line with the rules of school behaviour. Should  pupils  encounter  such material,  they  should  immediately  report  it  to  their  teacher.    Children should never be allowed to use chat rooms during school hours, and should only be allowed to play games under close supervision.  

The Law  
Pupils should never use the computers to engage in activities that may be in violation to the law.  

Staff Downloads 

A number of viruses and spyware have been found on school computers and teachers’ laptops.  Members of staff are advised to take great care when downloading material from the internet so as to avoid downloading any unwanted or dangerous material.
Reviews

This policy will be reviewed annually

Next review due: June 2015
Lee Garratt    ICT Co-ordinator    June 2014

