
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

When you have 
completed your work 
click on ‘add or create’. 

When you click on 
‘add or create’ it gives 
you a drop down menu, 
click on ‘docs’. 



 

When you click on 
‘docs’ it takes you to this 
page, click on your 
document here. 

When you click on 
your document it takes 
you here, you need to 
click on ‘Insert’. 



  

When you click on 
‘Insert’ it gives you a 
drop down menu, click 
on ‘image’ and then 
‘camera’. This will allow 
you to take a picture of 
your work. 

When you to take a 
picture of your work it 
will automatically upload 
onto this document. 
Then you need to click 
on ‘TURN IN’. 



 

Once you have 
clicked on ‘TURN IN’ this 
will show you and you 
need to click ‘Hand in’. 
Then I will have your 
work to mark. 


